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0 paboTe ¢ NePpCOHAJTBHbIMH JaHHBIMH PA0OTHHKOB, o0y4auuxcs
M UX poauTeJied (3aKOHHBIX NpeacTaBHTe/1eH)

1. O01ue moJIoKeHHust

1.1. Hacrosiee I'losokeHue ycTaHaBiIuBaeT nopsiiok padorst MbOY OOILI
No34, pnanee — OV, ¢ LebplO IOJy4YeHUs, OOpaObOTKH, XpaHEHHUs U Iepeaayvu
JIOKYMEHTOB, COJEpJKalllUX CBEJE€HHUs, OTHECEHHbIC K IEPCOHAIbHBIM JaHHBIM
pabOTHUKOB, OOYYAIOIIMXCS U UX POJUTENEeH (3aKOHHBIX MPeACTaBUTEICH).

1.2. Ilenp Hactosimiero [lonoxeHuss — 3auiyMra IMEPCOHAIBHBIX [IaHHBIX
pabOTHHKOB M OOYy4YalrolIUMXCs M HX poAuTesed OT HECAaHKIIMOHUPOBAHHOTO
nocTyna u pasriaiueHusi. [lepcoHanbHble JaHHbIE SBJISIOTCS KOH(PUAECHIMATBHOM,
CTPOro oxpaHsieMold HHPOpMaLUEN.

1.3. Hacrosiuee ITonoxxeHue pa3padboTaHo B cOOTBETCTBUHU ¢ KoHcTUTYLIMEH
Poccuiickoii ®@enepaunu, TpynoBeiM koaekcom Pocculickoi ®@enepauuu (ri. 14
«3ammTa IEepPCOHAJBHBIX MJaHHbIX paboTHUKa»), dDeaepaibHbIM 3aKOHOM OT
27.07.2006 Nel152-D3 «O mnepcoHalbHBIX AaHHBIX», de/iepajbHBIM 3aKOHOM OT
25.07.2011 N 261-®3 «O BHeceHuu usMeHeHuii B DenepanbHblii 3axkoH "O
NEePCOHANIBHBIX JaHHBIX» U JAPYTMMH AEHCTBYIOIIMMH HOPMATHUBHO- MPABOBBIMU
aKTaMH.

1.4. B nacrtosiiieM [loloKeHHMH HCIIOJIB30BaHbl CJIEAYIOLIHME TEPMHUHBI H
OTipeeICHUs:

[lepcoHasibHble NaHHble pabOTHHKA — ar00ast MHPOPMAaLMs, OTHOCSIIASCS K
onpeneneHHoMy ¢usndeckoMy aully (paboTHHMKY), HeoOxoaumas OY B CBs3HU C
TPYJAOBBIMH OTHOILUEHUSIMH, B TOM 4HCIIe, (paMHIIHs, UMSI, OTYECTBO, IO/, MEeCsLL,
maTa U MECTO POXAEHWs, aJpec, CceMelHOe, COLMajbHOE, HMYIIECTBEHHOE
noJsiokeHue, obpasoBaHue, podeccus, 10XoaAbl pabOTHHUKA, Apyras HH(OpMaLKs.

[lepcoHasnbHble [aHHble OOyuarollerocss — HWHGOPMaLKs, Kacarlascs
KOHKpPETHOro ofy4aroiierocs, koropas Heooxoauma OV B CBSI3H ¢ OTHOLICHHIMH,
BO3HUKAIOLLIUMHU MEXAY  POAUTEISIMH (3aKOHHBIMH MpeACTaBUTEIISIMHU )
obyuarouterocs u OV.

OG6paboTka MEepCOHAIbHBIX JaHHBIX — JIeHCcTBHUs  (omepauuu) ¢
MepCOHabHBIMUA JaHHBIMH, BKJIIOYas CUCTEMaTH3allMIO, HAKOIUICHHE, XpaHEeHHe,
KOMOMHHMpOBaHHe, yTO4YHeHHe (OOHOBJIEHHE, HW3MEHEHHE), HCIOoJIb30BaHue,
pacrpocTpaHeHue (B TOM 4MCIe nepeaady, oOe3nuynMBaHWe, OJOKMpOBaHME,
YHUYTOKEHHE MEePCOHAIbHbIX JaHHbIX.



3amura NepCOHAIBHBIX JAHHBIX — JAESITEIBHOCTh YIOJHOMOYEHHBIX JHUI[ MO OOECHEYEHHUIO C
MOMOILBIO JIOKAJBHOTO PETyJIHpPOBaHUs TMOpsiAKa OOpadOTKM MEpCOHANbHBIX JaHHBIX U
o0ecrieyeHue OpraHru3allMOHHO-TEXHUYECKUX Mep 3allMThl MHPOPMALMK OT HEMPAaBOMEPHOTO
J0CTyNa, YHUYTOKEHUS, MOAU(DUIIMPOBAHUS, OJOKHUPOBAHUS, KOIMPOBAHUS, IPEIOCTABICHHUSI,
pacrnpoCTpaHEeHHUS.
Konpunenunanenas uHdopmanuss — 310 uHpopmanus (B JOKYMEHTHUPOBAHHOM
WIM BJEKTPOHHOM BHJE), JAOCTYN K KOTOPOH OrpaHUYMBAETCS B COOTBETCTBHH C
3aKOHOaTesbcTBOM Poccuiickoin denepanuu.

Il. lokymeHTBI, coaep:kanue cBeJeHNsl, COCTABJISIOIIHE
NepCoHAJIbHbIE JaHHbIE

2.1. JIoKyMeHTBI, coJepxaliue CBEACHUs, HEOOXOAMMBIC ISl 3aKIIOUCHHUS,

WU3MEHEHUS WIN MPEKPAIICHUS TPYI0BOTO JIOTOBOPa ¢ PAOOTHUKOM:

- MAacHopT;

- JIOKyMEHTBI 00 00pa30BaHNM, KBATU(PUKAIUY;

- MEIUWIMHCKAas KHUXKKA C  MEIUIMHCKUM  3aKiIiOYeHHeM 00  OTCYyTCTBHH
IPOTUBOTIOKA3AHUMN JIJIs 3aHITUS KOHKPETHBIM BUJIOM JICSITEIBHOCTH B 00Pa30BaTEIIbHOM
YUPEKICHUU;

- CTPaxoBOE€ CBUETEILCTBO IOCYIAPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHUS;

- HHH;

- JIOKYMEHTBbI BOMHCKOTO y4eTa;

- JIOKYMEHTHI O CYJIUMOCTH.

2.2. JIokyMeHTBI, coJepKallue CBEACHHS, HEOOXOAMMbIE IJIsi MPETOCTABICHHUS
pabOTHUKY  TapaHTUd M KOMIICHCAIIWH, YCTAaHOBJIEHHBIX  JIEMCTBYIOIIUM
3aKOHO/ATEIbCTBOM:

JOKYMEHTHI O COCTABE CEMBH;

JOKYMEHTBI 0 0€PEMEHHOCTH PaOOTHHUIIBI;
JOKYMEHTHI O BO3pacTe MaJIOJIETHUX JIETEH;
- JIOKyMEHTBI O MECTE 00y4YeHUs JeTeil.

2.3. JIOKYMEHTBI, COJEpKalllu€ CBEIECHUSA, HEOOXOAUMbIE IS peaTu3aluu
KOHCTUTYIIMOHHOTO TIpaBa Ha TIOJNIy4eHHe oO0Iero oOpa3oBaHWs, B TOM YHCIIE
3aKJIIOYEHHS JOTOBOPA C POAUTENSAMHU (3aKOHHBIMH MPEICTABUTEISIMH ):

- IOKYMEHTBI, YJIOCTOBEPSIOIIHI JIMYHOCTh 00YyYaroierocs: (CBUIETEIBCTBO O POKIACHUH
WJIU TIACIOpPT);

- TOKYMEHT O MOJIyYeHHH 00pa30oBaHusl, HEOOXOIUMOTO sl IOCTYIUICHHS B
COOTBETCTBYIOIINI Kjacc (JIMYHOE JIETI0);

- MEIMIMHCKAs KapTa;

- CIIpaBKa O MECTE MPOKUBAHUS.

2.4. JIoKyMEeHTBI, COJEpKalllie CBEACHHS, HEOOXOIUMBbIE IJISi MPEIOCTABICHUS
oOydJaromemMycsi TrapaHTHH ©W  KOMIICHCAllMd, YCTAHOBJICHHBIX  JICHCTBYIOIIHM
3aKOHO/IATEIbCTBOM:

- JIOKYMEHTBI O COCTaBE€ CEMbH;
- JIOKYMEHTBI O COCTOSIHUH 3/I0POBBS (CBEIEHUSI 00 MHBAJIUIHOCTH, O HAIUYUU
XPOHUYECKUX 3a00JICBaHHM U T.11.);



- IOKYMEHTBHI, TOATBEPKIAIOIINE MPABO HA JOMOJIHUTEIbHBIE TAPAHTUN U KOMIICHCALIUH
[0 ONpPEACIICHHBIM OCHOBAaHMSM, MPEIYCMOTPEHHBIM 3aKOHOJATEIBCTBOM (POJIUTEINH-
WHBAJIN]IbI, HETIOJTHASI CEMbsI, PEOCHOK-CUPOTa U T.11.)

II1. Coop 1 00padoTKa NEPCOHANBHBIX JAHHBIX JaHHOI0 Pa00THUKA

3.1. IlepconanpHble JaHHbIE pPAOOTHHKA OTHOCSATCA K KOH(PUICHIHUAIBHOM
uHpopmanmu. [ Mm@, TOJYYMBIIEr0 JOCTYN K  THEPCOHAIBHBIM  JAHHBIM,
o0si3aTeNIbHBIM  SIBIISIETCSI  TpeOOBaHWE HE JOMYCKaTh paclpOCTpaHEHUE JTaHHOU
nHpopManu 06e3 coryacusi pabOTHHUKA, a TaKXe MPU HAJUYUU WHOTO 3aKOHHOTO
OCHOBaHUsA. TpeOoBaHus Tmpu 00pabOTKE TNEPCOHANBHBIX JIAHHBIX pPabOOTHHUKA
ycTaHOBJIEHHI CT. 86 TpynoBoro kogaekca PO u He noaie:kaT U3BMEHEHUIO U
UCKJTIOYEHHUIO.

3.2. B nensax obecnedyeHus npaB v cB0oOOJ uenoBeka U rpaxaaHuHa OY mnpu
00paboTKe MepcoHaNbHBIX JaHHBIX pabOTHUKA 00s3aHa COOIIOAATh CleayIouue ollue
TpeOOBaHU:

3.2.1. O0OpaboTka MNEPCOHANbHBIX JAHHBIX PAOOTHUKA MOXET OCYILIECTBISATHCA
UCKIIFOUUTENILHO B IEJISIX OOecreueHuss COOJIOJICHHUS] 3aKOHOB M HMHBIX HOPMATHBHBIX
IIPaBOBBIX AaKTOB, OOYYEHUM U TPOJBIXKCHUU TIO CIyxkO0e, oOecrneueHusl JIUIHON
0€301acHOCTH, KOHTPOJISI ICATEIbHOCTH, KOJIMYECTBA U KaueCTBa BBIMOJHICMON pabOThI
u obecrnieyeHus1 coxpaHHocTh umyiiectTsa OY, paboTHUKA U TPETHUX JIUII.

3.2.2. OO6paboTka TEPCOHAIBHBIX JAHHBIX MOXET OCYIICCTBIATHCA IS
CTATUCTUYECKUX WM WHBIX HAYYHBIX M CIY)KEOHBIX IIEJIeH TPH YCIOBUU 00513aTEILHOTO
00€3JIMYMBaHUS TIEPCOHAIBHBIX JTAHHbBIX.

3.2.3. Undopmarus o mepcoHaNbHBIX JAHHBIX pAOOTHHUKA MIPEIOCTABISETCS IIIKOJIE
YCTHO, JUOO MyTeM 3alOJHEHUs Pa3IUYHBIX AHKET, OIMPOCHBIX JINCTOB, KOTOpPHIE
XpaHATCs B JUYHOM Jzienie. Eciu nepcoHanbHble 1aHHbIe paOOTHHUKA BO3MOYKHO MOJTYYUTh
TOJILKO Y TPEThel CTOPOHBI, TO PAOOTHUK JTOJKEH OBITh yBeJIOMJIEH 00 3TOM HE MeHee
YeM 3a TpU pabouux JHS U OT HErO JOJDKHO OBITh MOJYYEHO MHUCHbMEHHOE COIJIacue
(160 MMCBMEHHBIN 0TKa3), KOTOPOE PaOOTHHUK
JIOJIKEH JIaTh B TEUEHUE MATH pabodynx AHEH ¢ MOMEHTA MOJYYSHHUSI COOTBETCTBYIOUIETO
yBeaomiieHuss. B mnucebmMeHHoM yBenmomienuun OV B jHie OUpEKTOpa CcooOIIaer
paboOTHUKY O TeNsIX, MPEeArnojaraéMbplXx HCTOYHHUKAX U CIOCO0ax TMOJyYeHHs
NEPCOHATBHBIX JIAHHBIX, XapakTepe MOJIEKANIUX MOTYyUYEHUIO TIEPCOHATBHBIX JTaHHBIX
(manmpumep, opopmiieHue 3ampoca B yaueOHOe
3aBeJICHUE O MOJJTUHHOCTH JIOKyMeHTa 00 00pa30BaHHMM U T.II.) M MOCJEACTBUSIX OTKa3a
paboTHUKA 1aTh MUCBMEHHOE COTJIache Ha MX MOJIyYCHHE.

3.2.4. [llkona HE UMEET MPABO MOIy4YaTh U 00padaThIBATh NMEPCOHATBHBIC JaHHBIE
paboTHWKA, Kacalouluecss PacoBOW, HAIMOHAIBHOW TPUHAIICHKHOCTH, MOJTUTHUYECKUX
B3TJISIIOB, PEJMTUO3HBIX WM  (PUIOCOPCKUX YOEKICHHM, COCTOSHUS 3II0POBBS, WU
YacTHOM »KMU3HU. B cilyuyasx, HEMOCPENCTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIIOBBIX
OTHOIICHUW, B COOTBETCTBUM cO cTatbed 24 Konctutyumm Poccuiickonn denepanuu
paboTomarens BIpaBe MOJydaTh U 00pabaThIBaTh JaHHBIE O YaCTHOW KU3HU PabOTHUKA
TOJIBKO C €ro MUCbMEHHOT'O COTJIacusl.

3.2.5. lllkona HEe WMeEeT MpaBa MOJIy4aTh U 00padaThIBaTh MEPCOHATHHBIC JaHHBIC
pabOTHHUKA O €r0 YJICHCTBE B OOIIECTBEHHBIX OOBEAMHECHHSAX WM €ro MPO(COI3HOU
NEeATEeNIbHOCTH, 32 UCKIIOUCHHEM CIIy4YaeB, MPEeyCMOTPEHHBIX PeaepaibHbIMU 3aKOHAMU.



3.2.6. [Ipu npuHATUYN pEIlICHU, 3aTParuBalOUIMX UHTEPEChl paOOTHHKA, IIIKOJIA HE
MMEET IIpaBa OCHOBBIBATHCS HA TNIEPCOHAIBHBIX JIAHHBIX pPa0OTHUKA, MOJTYYEHHBIX
UCKJIIOYUTEIBHO B PE3ylbTaTe MX aBTOMATU3UPOBAHHOW OOpPaOOTKU WIIM IJIEKTPOHHOTO
MOJTYy4YEHHUSL.

3.3. Ilpu mocTtyruieHuu Ha paboTy paOOTHHUK MPENOCTaBIISIET IIKOJE CIEAYIOIIHNE
JIOKYMEHTHI, COJIeprKallie MepcoHaIbHbIe JaHHBIE O ce0e:

- MacropT WM MHOU IOKYMEHT, YOCTOBEPSIOIINN TUYHOCTD;

- TPYIOBYIO KHUXKKY, 33 UCKJIIFOUCHHEM CJIy4aeB, KOTJa TPYIOBOM TOTOBOP 3aKIIOYAECTCS
BIIEPBBIC WJIK PA0OOTHUK MOCTYIAET Ha pabOTy HA YCIOBUSAX COBMECTUTEILCTBA,

- CTPaX0OBOE€ CBUJIETEIBCTBO IrOCYJAPCTBEHHOTO TEHCUOHHOTO CTPAXOBAHUS;

- TOKYMEHTBI BOMHCKOTO y4eTa — JJIsi BOCHHOOOSI3aHHBIX U JIMII, MOJICKAIINX MPU3BIBY
Ha BOCHHYIO CIIYXKOY;

- TOKyMEHT 00 00pa30BaHUM, O KBAM(PUKAIIMN WU HATMYUH CTICIIUATBHBIX 3HAHUHN MPU
NOCTYIUICHUH Ha paboTy, TpeOymoulylo ChelualbHbIX 3HAHUM WM CHelHUaTbHOU
NOATOTOBKH;

- CIIPaBKy O CYJIMIMOCTH.

3.4. 3anpemaerca TpeOoBaTh OT JHIlA, MOCTYMAIOIIEr0 Ha paboTy, JOKYMEHTHI
IIOMUMO MPENYCMOTPEHHBIX TpynoBbIM KoaekcoMm Poccuiickont denepanuu, HWHbBIMU
dbenepanbHbiMu  3aKOHaMM, ykazamu lIpesunmenta Poccuiickoit ®enepanuu  u
nocranoBiieHus MU [IpaBurenscTBa Poccuiickon denepannm.

3.5. Ilpu 3akIr0YE€HUH TPYAOBOTO JIOTOBOPA M B XOJI€ TPY/IOBOM JAEATEIHLHOCTU JJISI
oOecrieueHUs] TapaHTUM W KOMIIGHCAIM paOOTHUKY, YCTAHOBJICHHBIX JEHCTBYIOIIUM
3aKOHO/ATEILCTBOM, MOJXKET BO3HHUKHYTh HEOOXOJMMOCTh B  MPEIOCTABICHUU
pabOTHUKOM TOKYMEHTOB:

- 0 BO3pacre JIeTel;

- 0 OEpEMEHHOCTH >KEHILIUHBI;

- 00 UIHBAJIUTHOCTH;

- O IOHOPCTBE;

- 0 COCTaBE CEMbHU,

- 0 HEOOXOUMOCTH yX0/1a 32 OOJBLHBIM WICHOM CEMBH;
- IpOYHe.

3.6. Tlocne toro, kak OyAeT MPHUHITO pEIICHHWE O MpUEME Ha paboTy, a TaKxke
BIIOCJICICTBUM B MPOLIECCE TPYIOBOM JEATEIBHOCTH, K JOKYMEHTaM, COJEpKalluM
NEepCOHABHBIC TaHHBIC paOOTHUKA, OYyT OTHOCHUTHCS:

- TPYIOBOM JI0TOBOP;

- IOTIOJIHUTEIIBHBIE COTJIAIIEHUS K TPYAOBOMY JIOIOBOPY;

- IpUKa3 o pueMe Ha padoTy;

- IPUKA3bI O OOLIPEHUSAX U B3bICKAHUSIX;

- MEAULIMHCKUE JOKYMEHTHI;

- IPUKa3bl 00 M3MEHEHUH YCIIOBUN TPYIOBOTO JOTOBOPA;

- Kaproyka yHubUIUpPOBAaHHOW ¢opmbl T-2, yTBEepkKJACHHAs TOCTAaHOBICHUEM
I'ockomcTtaTta Poccun ot 05.01.2004 Nel;

- IpyTUe€ JOKYMEHTHI.

IV. Coop 1 00padoTka nepcoHAJbHBIX JaHHBIX 00y4al0IIerocs



4.1. Bce mnepcoHadbHblE JaHHbIE HECOBEPILIEHHOJIETHETO OO0y4aromerocs A0
MOJIYYEHHs] UM OCHOBHOro o0Omero oOpa3oBaHHS MOXXHO MOJydYaTbh TOJBKO Yy €ro
ponuteneil (3aKOHHBIX MpeacTaButeneil). Ecnu nepcoHanbHble JaHHBIE 00YyYarolmerocs
BO3MOXHO TIOJIYYHTb TOJIBKO y TpPETbEH CTOPOHBI, TO PpOAUTENN (3aKOHHBIE
MpPEeACTaBUTENN) 00YyUaIOUIErocs JTOJKHBI OBITh YBEIOMJIEHBI 00 3TOM 3apaHee. OT HUX
JOJKHO OBITh TOJYYEHO MHCbMEHHOE COIVIAIIEHUWE Ha TOJy4YEHUE IEePCOHAIBHBIX
JaHHBIX OT TPETbel CTOpOHBI. PonuTenu (3aKOHHBIE MPEACTABUTENH) OOY4arOIIErocs
JOJIKHBI OBITH MPOMH(POPMHUPOBAHBI O LENSX, MPEANOJaraeMbIX HCTOYHUKAX U CrIoco0ax
MOJIYYeHHsI MEPCOHANBHBIX JaHHBIX, @ TAKXKE O XapaKTepe MOMJICkKAIIUX IMOIYYSHHUIO
MEPCOHANBHBIX JAHHBIX W TOCJIEACTBHSIX OTKa3a JaTh MUCbBMEHHOE COrjachue Ha HX
MOJIy4YECHHE.

4.2. Bce mepcoHallbHbIE JaHHBbIE HECOBEPIIEHHOJETHEr0 00YyYalolerocs IMocie
NOJIyYeHUsT MM  OCHOBHOro 00miero oOpa3oBaHMs WJIH  COBEPIICHHOJETHEro
oOy4aromerocss MOXKHO IMOJy4aTh TOJIBKO y Hero camoro. Eciu mepcoHanbHble AaHHBIC
TAaKOro 00y4Yarolerocsi BO3MOXKHO MOJYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, OT OH JOJKEH
ObITh yBeZOMJIEH 00 »TOM 3apaHee. OT HEro JOJDKHO OBbIThb MOJYYEHO MHUCbMEHHOE
COIVIACME Ha MOJIyYEHUE IIEPCOHAIBHBIX JAHHBIX OT TPETbEH CTOPOHBI. Takoun
oOydaromuiicss JoJkeH ObITh NPOMH(GOPMHPOBAH O IeNAX, MpeAnojaraeMbixX
UCTOYHUKAX JIAaHHBIX, a TaKXKEe O XapakTepe MOJICkKAIINX IMOJTYYEHUIO MEePCOHATbHBIX
JAHHBIX ¥ TOCIEACTBUAX OTKa3a JaTh MUCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

4.3. B cootBercTBHuM co cT.24 KoHncturynnu PO OV Brnpase ocymiecTBisTh cOop,
nepenayy, YHUUYTOKEHHE, XpaHEHUE, UCIOJIb30BaHWE HH(OpMALMK O MOTUTHYECKHUX,
PENIMTUO3HBIX, JIpYyTUX yOEXKIEeHUW YacTHOM HKM3HM, a Takxke HHPOpMaINH,
HapylIarouiei TaifHy Nepenucku, TeaedOHHBIX EPErOBOPOB, MOYTOBBIX, TeJIETPapHBIX U
MHBIX COOOIIEHUH O0Y4YarolIerocsi ¢ €ro MMCbMEHHOTO corjacus (Corjacusi poauTelen
(3aKOHHBIX TPECTABUTENICH) HECOBEPIIEHHOIETHETO 00YYarOMIerocs: 10 MOJIYYSHHsS] UM
OCHOBHOTO 00111eT0 00pa3oBaHus), popMma ompezaensercs 4.4 c1.9 denepaabHOro 3aK0Ha
«O 3ammre MepcoHaANbHBIX TAHHBIX)» UM HA OCHOBAHUU CYAEOHOTO perIeHus.

V. XpaHeHHe U 321UTA NEPCOHATbHBIX JAHHBIX PA0OTHUKOB H 00y4aI0IIHXCS

5.1. IlepconanbHble AaHHBIE PAOOTHUKOB XPAHATCS Ha OYMaKHBIX HOCUTENSX, B
MOMENIEHUAX MIKOJIBI B mKadax u ceidax. JIuunpie nena u kapTouyku T-2 yBOJICHHBIX
pabOTHUKOB JI0 MCTEUEHHUs TEKYIIETO KaJeHIapHOIro rojla XpaHATca B ceiide, a 3atem
[IEPEIAIOTCS B ApXUB LIKOJIBL.

5.2.IlepconanbHbie AaHHBIE OOYYAIOMIETOCS OTPAXKAIOTCS B €r0 JUYHOM Jelie,
KOTOPOE 3aII0JIHAETCS MOCIIE U3JaHus MIPUKa3a O €ro 3a4MCICHUU B KoY. JInuHble nena
oOydarommuxcs B al(aBUTHOM TMOPsAKE (GOPMUPYIOTCS B TMalKax KIAacCOB, KOTOPHIC
XpaHATCS B CHEIMAIBHO 000PYI0BaHHBIX MIKadax.

5.3. KonkpeTHble 00513aHHOCTH 110 BEJICHUIO, XPAHCHHIO JIMYHBIX JIe] paOOTHHUKOB,
3aIIOJTHEHUIO, XPAHCHUIO U BbIJIau€ TPYJIOBBIX KHUXKEK, HHBIX TOKYMEHTOB, OTPaXaroIIUX
MepcoHaIbHbIE JaHHbIE pAOOTHUKOB, B TOM YHUCJIE MO XPAaHEHUIO JIMYHBIX JE€1 YBOJECHHBIX
PabOTHUKOB, BO3JIATalOTCSA HA CEKpEeTaps IIKOJbI.

5.4. B OTHOLIEHUM HEKOTOPBIX JOKYMEHTOB JEHCTBYIOIIMM 3aKOHOJIATEIBCTBOM
Poccuiickoit denepanui MOTYT OBITh YCTAaHOBIICHBI MHBIE TPEOOBAHUS XPAHCHHS, YEM
npeaycMOTpeHo  HacrosmuMm  [lomoxxkennem. B Takmx — ciydasx — cieayeT



PYKOBOJCTBOBATBHCS NPABUIIAMH, YCTAHOBJIEHHBIMH COOTBETCTBYIOIIUM HOPMATHBHBIM
AKTOM.

5.5. IlepcoHanbHble NaHHbIE PAaOOTHUKOB, XpaHSUIMECS B JJIEKTPOHHOM BHJE,
ITOJJIEKAT 3AILMUTE MPOTPAaMMHBIMU cpencTBaMu. K HUM OTHOCATCS pa3sTrpaHUYCHHUS IIPAB
JocTyna K SJEKTPOHHBIM pecypcaM, MapojibHas HACHTU(HUKALKA T0JIb30BaTeNen
ANEKTPOHHOM  CHUCTEMBI  JOKYMEHTOOOOpOTa M  MapoJjibHAasl  HMJICHTU(PUKALUS
M0JIb30BaTeNIeld MpU BXOJ€ B MH(OpManuoHHYI0 cuctemy. [lon pasrpaHrueHueM Ipas
J0cTyna TMoJipa3yMeBaeTcsl OpraHu3alus JOCTyNa pabOTHUKOB LIKOJBI TOJIBKO K TOMY
cerMeHTy uHGOpMalu, KOTOPBbIA HEOOXOAUM IS BBIIOJHEHHS CBOMX CIY>KEOHBIX
o0s13aHHOCTEN. KaxkioMy pabOTHUKY IIKOJIBI, UMEIOLIEMY JOCTYI K 3JIEKTPOHHOM Oaze
MIEPCOHAIBHBIX TAHHBIX, HA3HAYAETCS €r0 UHANBUAYAIbHBIN JOTUH I BXOJa B CUCTEMY
U YHUKAQJIbHBIA Mapoyib, W3BECTHBIA TOJIBKO CaMOMy IoJib3oBaTento. PaboTHukam
3ampelaeTcs pa3riamarb YHUKaJbHbIE TApOJIH I BXOAA B CUCTEMY.

VI. 3amura uagopManuu 0 NepCOHAIbHBIX JAHHBIX

6.1. COTpyTHUKY IIKOJIbI, HIMCIOIIUE JOCTYIT K TIEPCOHATBHBIM JIAHHBIM, 00sS3aHbBI
NPUHUMATh HEOOXOJMMBIC OPTraHW3alMOHHBIE W TEXHUYCCKUE MEpPBl JUIS 3allUThI
NEPCOHATBHBIX JIAHHBIX OT HEMPAaBOMEPHOTO WM CIAy4alHOTO JOCTylla K HHM,
YHUYTOXCHHS, MOAU(PUIIMPOBAHUS, OJOKUPOBAHMS, KOIUPOBAHUS, PACIIPOCTPAHEHUS, a
TaK)Ke OT MHBIX HEIPABOMEPHBIX JACHCTBUIN B OTHOLICHUH JaHHOW WH(DOpMAIUH.

6.2. Cekperaph ¥ JJaOOPaHT KOMITBIOTEPHOTO KJIacca OCYIIECTBIISIOT:

- OT'paHUYCHHUE CETEBOTO JIOCTYIIA JIJISl OTPE/ICIICHHBIX IMOJIb30BaTEIICH;

- OpraHU3aIMI0 KOHTPOJIS TEXHUYECKOTO COCTOSTHUS KOMIBIOTEPHON TEXHHUKH U yPOBHEH
3alTUTHl ¥ BOCCTAHOBIICHUSI HHPOPMAITUH;

- TIPOBEJEHHUE PETYISIPHOTO KOMHUPOBAHUS HH(POpPMAIIMM Ha HOCHUTENIH, CO3/JIaHHE
PE3EPBHBIX KOMHN 0000 BaXHOU WHPOPMAIINH;

- BEJICHUE ayaWTa JCHCTBHUI TOJH30BaTEeNIC M CBOEBPEMEHHOE OOHapyXKeHHE (PaKTOB
HECAHKITMOHUPOBAHHOTO JIOCTYIA K HH(POpMAIIUH.

6.3. PaOOTHMKHM MIKOJIBI, WMEIOIINE JOCTYNl K TIEePCOHAIBHBIM JIaHHBIM, TIPU
TIOJIb30BAaHUM JOCTYIIOM B ceTh MIHTEpHET 0053aHbl MPUHUMATh MaKCUMAIBHBIEC MEPHI IO
oOecrieueHuto 0€30MacCHOCTH:

- WCIIOJNIB30BAaTh AHTUBHPYCHOE TMPOrpaMMHOE obecriedeHue (C  peryisipHbIM
OOHOBJICHUEM

BHUPYCOB);

- HE JOMycKaTh paboTaTh Ha CBOE ABTOMATHM3MPOBAHHOE paboyee MECTO JIHI], He
MMEIOIINX TIPaBa JIOCTYTA K TaHHBIM;

- HE OCTABJISITH HE 3a0JIOKMPOBAHHBIM CBOM KOMIIBIOTEP B HEpaboUee BpeMs;

- CBOEBPEMEHHO COO0IIaTh Ja0OpaHTy KOMITBIOTEPHOTO KJlacca O ciaydasx coos B pabore
CETH, MapOJIbHON UACHTU(DUKAIINH U T.]1I.

VII. Ilepegaya nepcoHAJbHBIX JAHHBIX PA0OTHUKOB M 00y4aK0IIUXCS

7.1. Ilpu nepenade nepcoHaNbHBIX JaHHBIX PAOOTHUKH IIKOJIbI, UMEIOIINE JOCTYII
K IIEPCOHAIBHBIM JaHHBIM, JOJKHBI COOJTIOAATh CIICTYIONTNE TPEOOBAHUS:

7.1.1. He coobuiaTh nepcoHalibHbIe JaHHbIE pA0OTHUKA U 00yYarolerocs: TpeTbei
CTOpOHE 0€3 MUCHbMEHHOTO COryiacusi pabOTHUKA, 00yYarolerocs, poauTeseil (3aKOHHbBIX



MpeAcTaBUTeNei) o0ydaronerocs, 3a UCKJIIOYEHUEM CIy4aeB, KOrja 3T0 HEOOXOIUMO B
LEesAX MPEIYyNPeXICHUsT YTrpo3bl KU3HU M 3I0POBBIO pabOTHHKAa U OOydaromierocs, a
TaKXKe B JPYrUX cilydasx, NpelyCMOTpeHHbIX TpynoBsiM KoxekcoM Poccuiickon
®denepauny WIM UHBIMU (erepaabHbIMH 3aKOHAMU. YUMTHIBas, 4To TpyaoBOW KOAEKC
Poccuiickont ®@enepanuu HE ONPENEISICT KPUTEPUN CUTYaLUM, IIPEICTABISIIOIIUX YIPO3Y
KU3HU WIH 3]I0pOBbI0 paboTHHKA U oOyyaromerocs, OY B KaXJA0M KOHKPETHOM cllydae
JIENAET CAMOCTOSTEIBHYIO OLIEHKY CEPhE3HOCTH, HEMHUHYEMOCTH, CTEIIEHU TaKOW YI'PO3BI.
Ecnu xe nuio, oOpaTuBieecs C 3alpoCcOM, HE YIOJIHOMOYEHO (elepanbHbIM 3aKOHOM
Ha TIOJlyYeHHE T[EPCOHAIbHBIX JaHHBIX pab0OTHHKA WM oOyuwaromerocs, 100
OTCYTCTBYET IMHUCBMEHHOE coryiacue paOOTHHKA, OOYyYalollerocs WIM €ro poauTeneu
(3aKOHHBIX MPEJCTaBUTENEH) Ha MPEOCTABICHUE €r0 MEPCOHAIBHBIX CBEIEHUM, TUOO0 10
MHeHHI0 OY OTCYTCTBYET yIrpo3a *U3HHU WK 310POBbI0 pAOOTHUKA UM 00y4YaroeMycs,
OV o0s3aHa oTKa3aTh B MPEJAOCTABICHNUN TEPCOHAIBHBIX JAHHBIX JHILY.

7.1.2. He coo0maTh mnepcoHajbHbIE JaHHbIE pPA0OTHHKA W OOy4arolerocs B
KOMMEPUYECKHUX LIeJIAX 0€e3 ero MNUCbMEHHOT'O COTJIacusl.

7.1.3. TlpenynpeauTh Jull, MOJYYaOIIUX TMEPCOHAIBHBIC JTaHHBbIC paOOTHUKA U
oOy4aromerocsi, 0 TOM, YTO 3TH JIaHHbIE MOTYT OBITh UCIOJIb30BaHbI JIMIIb B HEJIAX, AJIs
KOTOPBIX OHU COOOIIIECHBI.

7.1.4. OcymecTBasATh Nepeadyy NEPCOHANBHBIX JAHHBIX B MpeAeiax IIKOJbl B
COOTBETCTBUHM C HacTosIUM [lonoxxeHnem.

7.1.5. He 3ampammBaTh MHGOPMAIIMIO O COCTOSIHHUHM 3J0pPOBBbS paOOTHUKA, 3a
UCKIIFOUEHUEM TEX CBEIAEHUW, KOTOPbIE OTHOCATCA K BOMNPOCY O BO3MOXXHOCTH
BBITIOJIHCHUSI PAOOTHUKOM TPYAOBOU (PyHKIIHH.

7.1.6. IlepenaBaTh nepcoHaNbHBIE IaHHbIE pAa0OTHHUKA MPECTABUTENIO0 PaOOTHUKA
B MOpSJIKE, YCTAaHOBJIECHHOM TpyaoBbiM KoaekcoM Poccuiickont @enepauuu
HacTosamuM [lonoxkeHueM, ¥ OrpaHWYMBaThH 3Ty UHGOPMAIMIO TOJBKO TEMHU
NEPCOHAIBHBIMU JTAHHBIMU PAOOTHUKA, KOTOpPbIE HEOOXOJUMBI Il BBIMOJIHEHUS
yKa3aHHBIM MPEJICTaBUTENIEM €T0 (PYHKITUH.

7.2. BHyTpeHHUN AOCTYN K MEPCOHAIBHBIM JIaHHBIM paboTHUKOB. [IpaBo noctymna
K MIEPCOHANILHBIM JTAHHBIM pabOTHUKA 0€3 MOTyUeHHUs CIIeUaTbHOTO
pa3pelIeHNs] UMEIOT:

- JUPEKTOP IIKOJbL;

- CEKpeTapb;

3aMECTUTENIN AUPEKTOPA IIKOJIBL;

npejceaarenab NpoPCco3HOr0 KOMUTETA,

- pykoBomutenu npenmeTHsix I[IIMO  (TonpkO K  MEpPCOHAIBHBIM  JTAHHBIM
nearornyeckux paboTHUKOB CBOEH 00pa3oBaTeabHON 00JaCTH);

- caM paOOTHUK, HOCUTEIIb IaHHBIX.

7.3. BHyTpeHHHI [OOCTYyHn K MNEPCOHAIbHBIM JaHHBIM OOYYalOIIUXCA MU HX
ponuteneil 0e3 Noy4YeHHsl CIENUAIBHOIO Pa3peIeHUs] UMEIOT:
- IUPEKTOP IIKOJIBI;

- 3AMECTUTEIIb PYKOBOAMUTENS 00pPa30BaTEIbHOTO YUPEKICHUS;
- COIMAJILHBIN Meaaror;

- CEeKpeTapb

- IeAAror-rncuxoJor;

- OTBETCTBEHHBIN 3a O€CIUIATHOE MUTAHUE;



- KJIACCHBIE PYKOBOJUTEIN (TOJBKO K TMEPCOHAIBHBIM JAaHHBIM OOYYalOIMUXCS H
pOAUTEINICH CBOETO Kilacca).

7.4. Ilo nucbMEHHOMY 3ampocy, Ha OCHOBAaHMM IIPUKa3a pPYKOBOAUTENIS
00pa3oBaTEILHOTO  YUPEXKICHUS, K TMEpPCOHAIBHBIM  JlaHHBIM PAaOOTHUKOB U
00y4Jaromuxcs MOTYT ObITh TOMYILEHBI JIUIla B TIPEAeiaX CBOeH KOMIETEHIIUH.

7.5. BHewHun q0CTyI.

K uucny mMaccoBbix moTtpeOuTeneld MepCOHANbHBIX JAHHBIX BHE IIKOJIBI MOXHO
OTHECTH TOCYJapPCTBEHHbBIC U HETOCYAAPCTBEHHbIE (DYHKIITMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIC MHCHIEKINH;

- IPABOOXPAHUTEIbHBIE OPTaHBbI;

- OpraHbl CTaTUCTUKH;

- CTPaXOBbIE€ ar€HTCTBA;

- BOCHKOMATHI,

- OpraHbl COUAIIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (POHJIBL;

- MOJIPA3ACTCHHUS] MYHULIMTIAIbHBIX OPTraHOB yIIPaBJICHHUS.

7.6. Ipyrue opranuzaiuu.

Cenenus o paboOTawOIIEM COTPYAHHKE WM YXKE YBOJECHHOM, OOydYaromieMcs
YUCHUKE WM 3aKOHUYMBIIEM OOydeHHE MOryT OBITb MPEIOCTaBICHBI JIPYrou
OpraHu3aIliy TOJIbKO C MTUCBMEHHOTO 3arpoca Ha OJIaHKe OpraHu3aIliy ¢ MPHIOKEHUEM
KOIIUHU 3asiBJICHUs pabOTHHUKA, O0yYarOIIErocs Uin 3aKOHUMBIIIETO o0ydeHue. OTBEThI Ha
NHACHbMEHHBIE 3alpOChl JAPYrUX OpraHU3alluil W YUYpPEXKJICHUN B TMpeaenax ux
KOMIIETCHIIMM W TIPEJIOCTABJICHHBIX IOJHOMOYMN [AOTCSd B MUChbMEHHOW ¢dopme Ha
0JIaHKe IIKOJIBI M B TOM 00beMe, KOTOPBI TT03BOJISIET HE
pasriamniaTh U3JIUIITHUN 00bEeM MePCOHANIBHBIX CBEJICHUN 0 PAOOTHHKAX U 00YyYarOIIUXCS.

7.77. POOCTBEHHUKHU U YIE€HBI CEMEMN.

[TepcoHanbHbIE JaHHBIE MOTYT OBIThH MPEAOCTABICHBI POJICTBEHHUKAM HJIA YWICHAM
€ro CEMbH TOJIBKO C MUCBMEHHOTO pa3perleHus caMmoro paboTHHKA.

7.8. TpeboBanus 1.5.1. [lomoxxeHust He MOJJICKAT U3MEHEHUIO, UCKITFOYEHUTO, TaK
KaK SIBJISTFOTCSL 00s13aTeIIbHBIMHE VISl CTOPOH TPYJOBBIX OTHOIIICHUH HAa OCHOBaHUU CT. 88
TpynoBoro kogekca Poccuiickon denepanuu.

VIII. O6s13anHOCTH pa0OTHHKA M padoToaarTeJisi

8.1. B mensax oOecrnedyeHUs] TOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PAOOTHHUK
00s13aH:

8.1.1. Ilpu mpueme Ha pabOTy MPEAOCTABUTH MIKOJIE TIOJHBIE IOCTOBEPHBIE JaHHBIC
o cebe.

8.1.2. B ciiydae WM3MEHEHUsI CBEICHUM, COCTaBJISIONINX MMEPCOHAIBHBIC JTaHHBIE,
CBOEBPEMEHHO B CPOK, HE MPEBBIMIAIMIMNN 5 pabouyux AHEH, MPeAoCTaBUTh JTaHHYIO
HH(OPMAITUIO CEKPETapIO ITKOJHI.

8.2. lns obOecrieyeHus AOCTOBEPHOCTH MEPCOHANBHBIX MAHHBIX OOydarouuecs,
poauTenu (3aKOHHbIE TMPEICTABUTEIN) HECOBEPIICHHOJETHUX OOYy4YaloIIUuXCs 110
MOJIyYEHHUS UMU OCHOBHOTO O0IIIEro 00pa3oBaHus OOS3aHBbI:



8.2.1. IlpenocrtaBnsats OY TouHbIE CBENIEHUS O ce0e (CBOMX HECOBEPIICHHOJIETHUX
TETSX).

8.2.2. B ciny4yae u3MEHEHUs CBEACHUW, COCTABIIOLIMX IEPCOHAIBHBIE JTaHHBIC
COBEPIICHHOJIETHETO 00y4Yaromierocs, oH 00si3aH B T€UEHUE MecsIa COOOIUTh 00 3TOM
CEKpeTapro MIKOJIBL.

8.2.3. B ciyyae u3MeHEHUs CBEACHUMN, COCTABIIOIIHUX IEPCOHAIBHBIE JAHHBIC
oOyyaroiierocsi, poauTend  (3aKOHHBIE  MPEJCTABUTENM) HECOBEPIICHHOJIETHETO
oOyyarorerocs
70 TOJIYYeHHs] UM OCHOBHOTO oOuiero oOpa3oBaHus O0O0si3aHbl B TEUEHUE MeEcCsla
COOOIIUTH 00 ATOM CEKpPETapo MIKOJIBI.

8.3. IlpenocraBneHre pabOTHUKY WM OOyYaroleMycsl TapaHTU U KOMIIEHCAIIHH,
PEeTyCMOTPEHHBIX JCHCTBYIOUINM 3aKOHOJATEIILCTBOM, OCYIIECTBIISACTCS C MOMEHTa
NPEOCTABICHHUSI COOTBETCTBYIOIIMX CBEJACHUW, €CIM WHOE HE MPEAYCMOTPEHO
JEHCTBYIONIUM 3aKOHOIATEIHCTBOM.

8.2. OV o6s3aHO:

8.2.1. OcyiecTBasATh 3aLIUTY NEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.

8.2.2. ObecreynTh XpaHEeHNE MEPBUYHON YUETHOW TOKYMEHTAIIUH 0 YUETy Tpy/a
M €ro OIulaThl, K KOTOPOH B YAaCTHOCTH, OTHOCSTCS JOKYMEHTHI 1O YyYeTy KaJpoB,
JOKYMEHTHI 110 yUETy HCIIOIh30BaHMs pabodero BpeMEHH U PacueTOB ¢ paOOTHUKAMH T10
oriaTe Tpyaa u Jp.

8.2.3. Ilo muchbMEHHOMY 3asiBIICHHUIO paOOTHUKA HE TI03/IHEE TPeX pabouux THEH co
TTHS
TIOJJa4H 3TOTO 3asIBJIICHUS BBIJATh KOITUH JOKYMEHTOB, CBSI3aHHBIX C €r0 paboTo# (KOmuH
npukKaza o mnpueMe Ha paboTy, MPUKA30B O MepeBojax, Mpukaza 00 YBOJbHEHUHU C
paboThl; KOMHIO M BBIMHCKUA U3 TPYAOBOM KHIDKKH, O Tiepuoje padoTsl U np.). Konun
JIOKYMEHTOB, CBSI3aHHBIX C paOOTOMN, MOJKHBI OBITh 3aBEpEHbI HaIeKAIIUM 00pa3oM U
NPEIOCTaBIATHCS PAOOTHUKY O€3BO3ME3THO.

IX. IIpaBa cy0beKTOB NEePCOHAIBbHBIX JAHHBIX M0 00€CTeYEeHU IO 3N THI
NePCOHAJIBHBIX JAHHBIX

9.1. B nensax obecrnieyeHus 3aliuThl IEPCOHATBHBIX NAHHBIX, XpaHsammxcs B OV,
pabOTHUKH, 00YyUaIOIIUECs, POJUTENH (3aKOHHBIC MPEACTABUTENN ) UMEIOT MPABO Ha!

9.1.1. Tlonayro mHOpManKO 00 UX MEPCOHANBHBIX JAHHBIX U 00PaOOTKE ATHUX
JTAHHBIX.

9.1.2. CBoOomnbli O€CIUIaTHBI HOCTYl K CBOUM TEPCOHAJIBHBIM JaHHBIM,
BKJIFOYAsi MPaBO Ha TOJyYCHHE KOMWU JIFOOOW 3amucu, CojJepkKamield NepcoHaIbHbIC
JTaHHbIe PAOOTHWKA, 3a MCKIIOYEHUEM CIIydaeB, MPEIyCMOTPEHHBIX (enepatbHbIM
3aKOHOM.

9.1.3. Ompenenenre CBOMX MpEACTaBUTENCH I 3alllUThl CBOMX IMEPCOHATBHBIX
TAHHBIX.

9.1.4. TpeboBanre 00 MCKIIOUCHUH WA MCTPABICHUN HEBEPHBIX WJIM HETIOTHBIX
MepCOHANbHBIX AaHHBIX. [Ipyn oTkaze OV UCKIIOYUTH WIM UCIPABUTH MEPCOHATHHBIC
JaHHBIC PaOOTHUKA WIIM 00YYarOMIeTOCs OH UMEET MPaBO 3asBUTh B MUCEMEHHON (Qopme
JTUPEKTOPY IIKOJBI O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAHHEM TaKOTO
HECOTJIACHSI.



[lepconanbHble JaHHBIE OLIEHOYHOTO XapakTepa paOOTHUK, OOYYaIOIIUUCS, POAUTEIH
(3aKOHHBIE TPEICTABUTENIN) UMEET MPABO JOMOJHUTH 3asIBICHUEM, BBIPAXKAIOIINM €To
COOCTBEHHYIO TOUKY 3PEHHUS.

9.1.5. TpeboBanue 06 m3Bemennn OY Bcex JIMI, KOTOPHIM paHee ObUIM COOOIEHBI
HEBEpHBIC WJIM HEMOJIHbIE MMEPCOHAJIbHBIE JIaHHbIE PaOOTHUKA WM OOydaromerocs, 000
BCEX MPOU3BEACHHBIX B HUX UCKIIOUEHUSIX, UCIIPABICHUSIX WU TOTIOTHEHHSIX.

X. OTBeTCTBEHHOCTH 32 HApylIeHHe HOPM, PeryJTUPYIOIIMX MoJdy4YeHune, 00padoTKy
U 3aIIUTY NEePCOHATBHBIX JaHHBIX

10.1. Jluma, BUHOBHBIE B HApPYIIEHWHW HOPM, PEryJIHUPYIOMIUX TMOJIYUYEHUE,
00paboOTKy M 3allUTy TEPCOHAIBHBIX JaHHBIX pabOTHUKA U  00ydaroImmuxcs,
NPUBJICKAIOTCA K JUCIUILNIMHAPHON W MaTEpUAIbHOM OTBETCTBEHHOCTH B TMOPSIKE
YCTaHOBIICHHOM  TpynoBeiM  koaekcoM  Poccuiickon  @Penepauvi U UHBIMHU
dbenepalbHBIMU  3aKOHAMHM, a TaKXe MPUBJICKAIOTCA K TIPaxgaHCKO-TIPABOBOMH,
aIMUHUCTPATUBHOM M YrOJOBHOM OTBETCTBEHHOCTH B TMOPSJKE, YCTAHOBJICHHOM
dbenepaibHBIMU 3aKOHAMU.

IX. 3akaouuTebHbIC MOJOKEeHUA

11.1. Hacrosimee IlonoxkeHue cTymaeT B CHJIy C MOMEHTa €ro yTBEpP>KICHUS
npuka3om aupekropa no OV.



